
Student Letter Appeal to Program Alumni:  Sample Appeal Letter Text: 
 
Dear [FILL IN FIRST NAME OF ALUMNA/US], 
 
Greetings from the third-floor “green room” at the CUNY Graduate Center!   
 
On behalf of the students in the Ph.D. Program in Theatre, I’m writing to ask if you’d make a tax-deductible 
donation in support of student travel and research grants.  As you well know, student travel to conferences and 
out-of-town archives is vital to the ongoing life of our program.  This not only affects the work of students while 
they’re here, but it can also have long-lasting impacts on their careers.  Individual students certainly will gain 
from this kind of support, but our program also benefits more broadly when any student presents at a 
conference or engages in research that leads to notable discoveries and publications.  Every year, too many 
students in our program are denied these opportunities because there aren’t enough travel and research 
grants to meet the current needs, and too many of our students can’t afford to supplement these activities on 
their own. 
 
Please help us with your gift.  We’d appreciate a donation IN ANY AMOUNT that’s comfortable for you. 
 

You can easily make a gift online by clicking this  button.  When you get to the secure donation 
page, be sure to mark the “Designation” as “Theatre”.  Under “Comments” write “Student Travel & Research 
Grants”.  (If you’d prefer to donate through the department Webpage, by mail, or by phone, I’ve included that 
information as a postscript.)   
 
Thank you!  And please be sure to stop by our program offices to say hello the next time you’re in the 
neighborhood. 
 
 
Best wishes, 
 
 
[STUDENT’S SIGNATURE] 
Ph.D. Candidate in Theatre 
CUNY Graduate Center 
 
P.S.  You can also donate by going to the Theatre Department Webpage, http://www.gc.cuny.edu/Page-
Elements/Academics-Research-Centers-Initiatives/Doctoral-Programs/Theatre/Alumni, clicking on the “Donate 
Now” button near the upper-right corner, and following the directions from above.   
 
If you’d rather mail in your gift, make out a check to “Graduate Center Foundation,” write “Theatre:  Student 
Travel & Research Grants” on the “memo” line, and send your donation to:  
 

DTSA Treasurer 
Theatre Program 
The Graduate Center, CUNY 
365 Fifth Avenue, Room 3111 
New York, NY  10016 

 
To make a gift by phone, contact the GC’s Office of Institutional Advancement, 212.817.7130. 
 

[SHORT HANDWRITTEN NOTE] 

http://www.gc.cuny.edu/Page-Elements/Academics-Research-Centers-Initiatives/Doctoral-Programs/Theatre/Alumni
http://www.gc.cuny.edu/Page-Elements/Academics-Research-Centers-Initiatives/Doctoral-Programs/Theatre/Alumni
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